
How to review and comment on a disclosure

1. Once a reporter has completed and submitted a KCOI disclosure it is
routed to the chair and dean (aka reviewer) for review and comment.
Reviewers will receive an email from “Kuali Notifications” to review a
KCOI disclosure (see below).

2. Reviewers click on the link included in the email to view the disclosure
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3. This review includes viewing all notations, checkboxes, and entity
information (if given) and providing comments, noting acknowledgment
and any concerns.

4. Add comments to sections requiring additional information.

Comments should indicate whether you concur or not with the
answer the Reporter provided. Examples of comments:

● I do not believe this constitutes a conflict of interest
● I believe this disclosure requires a management plan
● I do not concur with the provided information because…
● I would like the following question answered…..
● I do not believe this COI can be managed due to...

5. Once you have completed the review, included comments and are
ready to move the disclosure forward please check the✔ Complete
Review Button

Rev2 Dec 2022



it is the committee that recommends to the Pres but only the Pres can approve a MP?
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